                         
Safeguarding Children
Guidance and Advice for Agency Staff
Purpose of this Guide

All agency workers who come into contact with pupils in their work have a duty of care to safeguard and promote their welfare.  It is important that all agency workers working with children understand that the nature of their work and the responsibilities related to it, place them in a position of trust. 

This guidance provides clear advice on appropriate and safe behaviours and aims to:

· keep children safe by clarifying which behaviours constitute safe practice and which behaviours should be avoided;

· assist adults working with children to work safely and responsibly and to monitor their own standards and practice;

· minimise the risk of misplaced or malicious allegations made against adults who work with pupils

· reduce the incidence of positions of trust being abused or misused.

Best Practice

The standards below should always be applied regardless of culture, disability, gender, language, racial origin, religious belief and/or sexual identity.

· All agency staff are responsible for their own actions and behaviour and should avoid any conduct which would lead any reasonable person to question their motivation and intentions.

· Do not place yourself in a situation which could render you vulnerable to allegations i.e. do not find yourself alone with a child.
· Work and be seen to work, in an open and transparent way.

· Treat any information you may receive about pupils in a discreet and confidential manner.

· Seek advice from a senior member of school staff if you are in any doubt about sharing information you hold or which has been requested of you.

· Do not intimidate, bully, humiliate, threaten, coerce or undermine pupils.
· Do not make, or encourage others to make, unprofessional personal comments which scapegoat, demean or humiliate any pupils, or which might be interpreted as such.

· Do not dress in a way that may be viewed as offensive, revealing, distractive, discriminatory
· Maintain professional boundaries with children at all times.
· Do not communicate with pupils on social networking sites.

· Do not share your personal contact details with pupils.

· Avoid any private social contact with pupils or their parents.
· Be aware that even well intentioned physical contact may be misconstrued by the child, an observer or by anyone to whom this action is described.

· Never use force or physical punishment.

· Care should be taken to ensure that resource materials cannot be misinterpreted and clearly relate to the learning outcomes identified by the lesson plan.

What to do if you have a child protection concern
· Take any concerns or suspicions to the school Child Protection Officer

· If a child makes a disclosure react calmly and take what the child has said seriously
· Reassure the child that they were right to tell
· Do not promise confidentiality
· Make a written record of what has been said as soon as possible after the disclosure and take to the designated school Child Protection Officer.
· Inform the child that you will be sharing the information with a senior member of the school staff
What to do if there is an allegation against you

· Immediately report any allegation to the Manager of Moore Teachers and arrange to meet with them to discuss the allegation.

· Provide a written report of the allegation

Please note that during the investigation of an allegation, you will not be placed into a school or educational setting until such time it has been resoled.  You will be kept fully informed of the process and decisions made and we will work closely with you to resolve these issues quickly and professionally. 
All agency workers should continually monitor and review their practice and ensure they follow the guidance contained in this document.  For more information please refer to the DfE document ‘Keeping children safe in education’ April 2004, which has specific safeguarding information for all staff.
For further support and CPD Moore Teachers recommend a free, online accredited course run by Essex County Council.
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